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JOB DESCRIPTION

	Job Title
	Trust and Corporate Fundraising Manager


	Location:
	33a Islington Park Street, London N1 1QB 



	Salary Scale

	£28,000 - £33,000


	MAP Purpose:
	MAP works for the health and dignity of Palestinians, living under occupation and as refugees



	Job Purpose:
	· To manage and develop relationships with charitable trusts, Corporations and Foundations 
· To research, prepare and pitch funding approaches to prospective grant giving organisations.
· To identify and secure corporate sponsorship for programmes, events and publications



	Reporting To:
	Director of Marketing and Fundraising


	Key Internal Relationships:
	CEO; Senior Management Team; Overseas Field Staff; all other UK departments, Trustees and interns. Line management of the Marketing Assistant.


	Key External Relationships:
	UK and Overseas Grant Giving corporations and Charitable Trusts, Foundations and Institutions



Key responsibilities:
1. To devise a sustainable strategy for the cultivation of new trusts, foundations and institutions to sustain and increase income for MAP programmes.
2. To develop a long-term strategy for partnership and sponsorship with corporate and public sector organisations. 
3.   Through liaison with UK and field programme, marketing and communications staff, create and develop a portfolio of funding and sponsorship opportunities.

4.   Research and identify new UK trusts, corporations, public sector organizations and other institutions based on a thorough understanding of the application of their philanthropic objectives to MAP programmes, publications and events. 

5. Follow through leads, presenting pitches, asking for financial support and securing new funding including briefing other colleagues to support sponsorship initiatives and funding approaches.  
6. To manage the communication with UK trusts, corporations, public sector organizations and other institutions from the submission of funding proposals to programme reports and supporting field visits and associated publicity and visibility.
7. Ensure all donor records are kept up to date and that agreed processes to manage restricted funds are followed including ensuring a focus on current funding priorities.
8. Support the organisational-wide development of best practice, including donor reporting, programme monitoring and evaluation, accountability and capacity development.
9.   Contribute to the planning and implementation of departmental strategy to support a dynamic relationship between marketing, programmes and communication strategies.
10. Manage and support staff ensuring that they are developed in line with organisational and personal objectives. To monitor performance and staff feedback on a regular basis in order to inform and guide their personal development in the role.
11. To ensure all communications optimise the MAP brand and comply to regulatory requirements and charity sector best practice guidelines.
12. Any other duties as required by the Director of Marketing and Fundraising commensurate with the post.
Person Specification

1. Proven record of raising funds from trusts, foundations, corporations, public sector organizations and other institutions and grant givers.
2. Proven experience of Project, budget and staff management and resource control skills. 
3. An ability to manage several projects and tasks at the same time and to prioritise where required 

4. Clear, concise, skilful and persuasive written communication of an excellent standard with particular attention to detail, proof reading and copy editing skills
5. Strong IT skills particularly in Word, Excel, Raiser’s Edge, and PowerPoint

6. Familiar with legal and regulatory issues relevant to fundraising, marketing and charitable giving.

7. Team player. Someone who is open and who is able and willing to deliver beyond a personal brief

8. Understanding and commitment to the Mission and Values of  Medical Aid for Palestinians

9. Ability and willingness to work weekends and evenings to support the events and other activities in the UK, with regular travel overseas.
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